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[Hosomenue
00 00paboTKe M 3aIUTe MePCOHATbHBIX JAHHBIX COOCTBEHHHKOB H
noJ1b30BaTe il MoMeLIeHHH B MHOTOKBAPTHPHBIX 10MaX

1. O0ne nooMmeHHd

1.1. Hactoswuee ITonoxkenune paszpaborano B coOOTBETCTBHM ¢ KoHeTuTyUHeH Poceuiickoi
®enepaunn, degepanphbiM 3akoHoM or 27.07.2006 r. Ne 149-03 «O6 unupopmaitim,
HH(QOPMALMOHHBIX TEXHONOTHAX M O 3almTe HHpopmaumniy, DenepaibHbIM 3AKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHaltbHbIX AaHHbIX», «[loqokennem 00 0COOCHHOCTSAX
0OpabOTKN TEePCOHANLHBIX AaHHBIX, «O0 yTepuicHH TPeOOBaHHH K 3aUINTE MEPCOHAIbHbBIX
JAaHHBIX OpH  HX 00paloTKe B HH(POPMALHOHHBIX CHCTEMAX MOCPCOHAIBHAIX  JAdHHBIXY,
yTBEp#K/ACHHBIX nocTaHosneHnem [Ipasutenscra Poceuiickoit @enepaunn ot 01.11.2012r, N
[119, ¥ WHBIMH HOPMATHBHBIMM aKkrTaMM B OONACTH 3aLUMThl [CPCOHATBHBIX JIAHHBIX,
AeNCTBYIOMIMMHK Ha TeppuTopun Poccuiickoii denepaunn,

1.2. OCHOBHBIE TIOHATHS, UCIIOIb3YeMbIe B [looKeHHH:

- YOPABISIOIIAS KOMIAHHS - IOPHAMYECKOE JIMLO HE3aBUCHMO OT OPraHH3dLHOHHO
npaBoBOH  (OpMBI, @  TakAKe  WHAWBMAYAIbHBIH  NPEANPHHAMATEIb.  YIPABIAIOLINC
MHOPOKBAPTHPHBIM JIOMOM Ha OCHOBAHHH J0rOBOpPd YIPABICHUS MHOTOKBAPTHPHBIM JOMOM,
3aK/HUYEHHOIO € KIIMEHTOM;

- KJIHEHT - IPakKAaHMH, BAA/ACIOLMHA NPAaBOM COOCTBEHHOCTH HA JKHIIOC MOMELICHHE H
(M) MCTIONB3YIOIIHH KOMMYHAJIbHbIE YCAYTH 7S JIHYHBIX, CEMEHHBIX, AOMALIHHX W HHBIX
HY/K, HE CBA3aHHBLIX C OCYILECTBIEHHMEM [PEIIPHHMMATEIBCKOR JedTeNbHOCTH, CYyOBeRT
MEPCOHANIBHBIX JJAHHBIX;

- YCJIYTH YIPaBJSIOILeH KOMIAHUH - [1eHCTBHA YIPABSIOUIEH KOMIAHHH 110 0Ka3aHuio
YCIYT W BBIMOMTHEHHIO PadOT 110 YIPABICHHIO, HAISHKALIEMY COACPHKAHKIO H PEMOHTY KHIOI0
noMeunieHHss B MHOFOKBAPTHPHOM  JOME,  MPEAOCTABACHUIO  KOMMYH@IbHBIX — YCIYT
COOCTBEHHHUKAM IOMEIIeHHH B TakOoM J0ME W MOJb3YHLUIHMCA MOMCLICHUAMH B HTOM /10MC
JKLAM,  OCYILECTBICHWE WHOHW  HaNpaBleHHOH Ha JIOCTHXKEHHE LeMeH  yrpasJeHus
MHOTOKBAPTHPHBIM JOMOM JESTC/bHOCTH;

- epCoHabHbIe JaHHbIC - 1100as UH(OpMaLii, OTHOCSILANCH MPSIMO HIH KOCBEHHO K
OMpee/IEHHOMY HIIH ONpPEIETAEMOMY (PU3MYECKOMY JIMILY (CYOBEKTY NEPCOHANILHBIX AaHHBIX):

- o0paborka nepcoOHAIbLHBIX [AaHHBIX - J000¢ ACHCTBHE (Onepanua)  Hin
COBOKYIMHOCTL  AeHCTBHMEH  (omepaiui), COBEpIIACMBIX ¢ HCIOIB30BAHHEM  CPEICTB
ABTOMATH3ALLMKM MK 6€3 UCNOML30BAHMS TaKUX CPEJICTB € MEPCOHAIBHBIMHU JAQHHBIMH, BKIHOMASA
cBop. 3alUCh, CHCTEMATH3ALLMIO, HAKOIUIIEHHE, XPAHEHHE, yTodHeH e (0OHOBACHHE, H3MEHEHNE),
W3BIICUEHUE, MCIONbL30BAHWE, Tepeaady (pacnpocTpaHeHHe, NpejoCTaBlIeHHue,  10CTYN).
o0e3nuu1BaHue, ONOKHPOBAHUE, yAAaAeHHE, YHHYTOKECHHUE MEPCOHATBHbBIX aHHLIX]



- pacnpocTpaHeHHe [EePCOHAABHBIX AAHHLIX - PACIPOCTPAHEHHE [EPCOHATbHBIX
JAdHHBIX - JCHCTBHSA, HANPABICHHbLIE HA PACKPBITHE [€PCOHAIBHBIX IaHHBIX HEONpPEICICHHOMY
Kpyry JIHLL;

- Mpe1oCTABICHHE NMEPCOHATILHBIX JAHHBIX - IeHCTBMS, HANPABICHHDBIC HA PACKPBITHE
MepCOHANbHBIX AaHHBIX OMPEIEIEHHOMY JULLY MM ONpPEAeNIeHHOMY KPYTY JIUL;

- KOHQHICHUHAIBHOCTb MEPCOHANbHBIX AAHHBIX - 00s3aTe/IbHOE A7 COOMOICHHS
OMEpPaTopOM MJIH MHBIM MOTYYMBILMM AOCTYIT K NEPCOHANBHBIM JTAHHBIM JTHLIOM TpeOOBaHHS HE
NIOMYCKaTh X pacrpocTpaHeHue 0e3 cornacus cyObeKTa MepcoHanbHbIX IaHHbIX, €C/1M HHOE He
MPEeLyCMOTPEHO (helepaibHbIM 3aKOHOM;

- YHHYTO/KEHHE MEPCOHAJbHBIX [OAHHBIX - IEHCTBMA, B pe3ylblare KOTOPBIX
CTAHOBHTCA HEBO3MOKHBIM ~ BOCCTAHOBMTL  COJEPKAHME MepCOHATbHBIX  JaHHBIX B
HH(MOPMALMOHHON CHCTEME [E€PCOHANBHBIX JIAHHBIX M (HJAM) B PE3YAbTATE KOTOPbIX
YHHYTOKAKTCA MaTepHallbHble HOCHTEIH NMEPCOHAIBHBIX IaHHbIX.

1.3. Hactoswee [lonowxenue ycraHaBaIMBaeT MNOPSI0K 00padOTKH MepCOHalbHBIX
naHHblX KITHEHTOB, /18 KOTOPBIX YIPaBISIOas KOMIIAHHMS OCYLLECTBIAET BECh CHEKTP yCiyr
10 JI0TOBOPY YTpaBIeHHUS.

1.4. Hacrosuuee [lonoxenue 0043aT€IbHO K MCIOJHEHHID BCEMH COTPYAHMKAMH
Ynpapasiowed KoMNaH!H, OMUCHIBACT OCHOBHbIE LENH, MPHHLHMOLL 00padoTKki U TpedoRaHus K
0e30MacHOCTH NMEPCOHAIBHBIX AaHHBIX B YIIPARIAIOIIEH KOMIAHHH,

1.5. Hacrosmee Tlonoxenne pa3padoTano ¢ UEIBK 3alllHThl paB M CBOOO/L HEJIOBEKa H
rpaikiaHrHa 1pH 00padoOTKe €ro MepcoHalbHbIX AdHHBIX, B TOM YMCIE 3alUMThl TpaB Ha
HENPUKOCHOBEHHOCTb YACTHOMN KM3HM, JIMYHYIO M CeMeHHYH TaiiHy.

1.6. TlepconanbHble naHHble 00paldaThIBANOTCS B LEASX HCMOMNHEHHs J10roBopa [0
NPENOCTaBICHHIO YCAYT MO [OroBOPY, OAHOH W3 CTOPOH KoToporo sasiserca Kiuent.
Yipaigiolas KoMrnauus co0upaeT AaHHble TOABKO B 00beMe, HeOOXOAUMOM Uit AOCTHIKCHUS
ykazaHHOH B nyHKTe 1.5. Hactoswero [lonoxenus uenu.

1.7. OGecnieyenue ©030MACHOCTH M KOHQHICHUMATBHOCTH TI€PCOHATBHBIX AHHBIX
ABASIETCSA OJHUM W3 TIPHOPHTETHBIX HANPABIACHUH B AATEIbHOCTH Y NpaB/IstolIed KOMITaHHH,

2. n[}l'li{llﬂl'lbl H IHeJIH Oﬁp‘dﬁOTRH. Cocras NEPCOHAJIBHBIX JAHHBIX

2.1. ObpaboTka nepcoHalbHBIX JaHHBIX Y IPaBsOWEH KOMIAHHeH OCYLIECTBAACTCS Ha
OCHOBC [IPHHUKITOB!

- 00paboTKa NepcoHaNbHBIX AdHHLIX KIIMEHTOB OCYLIECTBAACTCSH HCKIIKUMTEILHO 114
obecnieuenusa cobaroneHnus (eaepanbHbIX 3aKOHOB W WHBIX HOPMAaTHBHBLIX [PABOBLIX AKTOB,
COOTBETCTBHSA LlEsAM, 3apaHee OIPSAC/ICHHbIM M 3asBJICHHBIM NPH cOOpE MepCOHaIbHbIX
HaHHbIX]

- 00vem M conepxkanue 00padaTbiBa€MbIX NEPCOHATBHBIX JAaHHBIX CyOBLEKTOB, crnocolbl
00paboTKH  MepcoHaNbHBIX  AaHHBIX  COOTBeTCIBYWT  TpebosaHuam  QelepanbHoro
3aKOHOAATENLCTBA, @ TAKKE APYTHM HOPMATHBHLIM aktaM W Lelsm 00paloTKH NMepcoHabHbIX
JanHbix. He jonyckaercs oOpadoTka MepcoHalbHbIX AaHHBIX, H30BITOYHBIX 110 OTHOLICHHIO K
LEJIsIM, 3asBJIEHHBIM 1IPH cOOpE MePCOHAIBHBIX JdHHBIX!

- MIEPCOHANbHbIE JaHHBIE YTIPaBIfioulas KOMIAaHUs NOIyHaeT TOAbKO y camoro Knuenra
H B DejsepanbHoi ciyx0e rocylapcTBeHHOH pervcTpauuny, kajacrpa W kaprorpaduu (naiee -
PocpeecTp):

- npu 00padoTKe NEepCOHaNbHBIX JAHHBIX O00CCIIEUHBACTCH TOYHOCTL [EPCOHAIBHBIX
JAHHBIX, HX 1OCTATOYHOCTD, @ B HEOOXOAMMBIX CYHaAX aKTyaJlbHOCTb M0 OTHOLUCHHIO K LeiIsM
00paloTKKH NEPCOHANBHBIX JaHHbLIX. YIpaBastolel KOMIaHHel NpHHUMATCS HeoOX0AMMble
MEpbI 10 YHHUTOKEHHIO (yAaleHui0) 1100 YTOUHEHHIO HeMOIHLIX MW HETOUHBIX AaHHBIX.

2.2. OBpadoTKa NepcoHATbHBIX AAHHBIX CYOBEKTOB MEPCOHANBHBIX JAHHbBIX [POBOAHTCS
YnpasasoueH KOMNaHHeH ¢ Ledbl MCIIOIHEHHS 10TOBOPHBIX W MHbBIX I'PAKIAaHCKO-I1PAaBOBbIX
OTHOIUEHHMH NMpH OCYLIECTBACHUH YNparisiolled KoMmrmaHWel XO03sHCTBEHHOH ACATENbHOCTH,
MOBBIILIEHUS OMEPATHBHOCTH H KavyecTBa 0OCIyKHBaHUS KineHToB.



2.3, VYnpabndwowed  komnanued — 00padaTelBaloTes  CACAYIOLIME  KATErOPUH
ePCOHANLHBIX AaHHBIX:

- (paMUIIKS, UMS, OTHECTBO, 11011, 1aTa H MECTO POKICHHS;

- aJlpec PEerucTpaUuu 10 MECTY KHTEIbCTBA M aApec (PAKTHUECKOTO NMPOKHBAHKSL:

- CEpUsl ¥ HOMEP OCHOBHOTO JOKYMEHTA, YAOCTOBEPAIOLLIETO THUHOCTh, CBEACHHS O 1aTe

BbIAAYH YKa3aHHOro JOKYMEHTa W BbIAABILIEM €T0 OpraHe;

- CBECHHMA O perucTpaluy 1pasBa COOCTBEHHOCTH B EAMHOM Irocy apCTBeHHOM peecTpa
MpaB Ha HEJBHXMMOE MMYILECTBO (MHOM YIIOTHOMOHYEHHOM OpraHe), a PaBHO 0 MHBIX MpaBax Ha
MOJAL30BaHHE TOMEIIEHHEM, B TOM YHCIE O €ro IUIOIAAH, KONHYECTBE [MPOKHUBAIOLLKX,
3apPErHCTPHPOBAHHBIX H BPEMEHHO NPeObIBAOILINX;

- MHBIE MEPCOHANbHBIE aHHBIE, KOTOpbIe HeoOXxoaumbl OnepaTopy s HCHONHEHHS
JIOrOBOpa yIpaBieHHs.

3. Ycaosust 00paboTku

3.1. llopaagok paloTbl ¢ nepcoHaldbHbIMM JaHHbiMu KineHtoB B Ymnpasasioiei
KOMIMaHWH PEriiaMeHTHPOBAH JEHCTBYIOUIMM 3aKoHOAaTenbCTBOM Poccuiickoil deaepauuu,
BHYTPEHHHUMH JOKYMEHTaMH YNpapasioilel KOMOAHHH M OCYLIECTBASETCH ¢ COOM/IeHHEM
CTPOTO OMpPEJIETIEHHBIX NMPAaBHI H YCIOBHH.

3.2. ObpaboTka NepCcOHAIBHBIX JAaHHBIX B YMPaBAAIOWECH KOMMAHHH OCYLIECTRIIAETCS
nyrem cOOpa, 3anMCH, CHUCTEMATH3ALIMM, HAKOIUIEHHS, XpaHeHHs, YTOUHEHHsS (OOHOBIEHHS,
H’BMCHCHHﬂ). M3BICHCHWA, HWCIOAL30BaAHHA, MNCPCAalH (’pacnpoumaneuus}, NpeaoCcTaB/JICHHA,
aocTyna), o00e3IM4uBaHna. ONOKHPOBAHMA, yAANEHHUS, YHUUTOKEHUS [1€PCOHANbLHBIN daHHBIX
HCKJIHOUMTENBHO A8 odecrniedeHHs coOT0AeHMs (PeaepalibHOIO 3dKOHOIATENbCTEA W MHBIX
HOPMATHBHBIX TIPABOBBLIX AKTOB, COOTBEICTBHA LEIAM, 3apaHee ONPEeACACHHBIM M 3asiBICHHBIM
npu cOOpe MEPCOHATbHBIX AAHHBIX, Y4UeTa pe3yibTaTOB BBINOJIHEHHS JOTOBOPHLIX H HHBIX
rPaKaaHCKO-MPaBOBLIX  0043aTeNIbCTB ¢ CyOBEKTOM [EPCOHANBHBIX JaHHBIX. llpn 3ToM
HCITOIb3YeTCA  CMEUIAHHBIA  (ABTOMATH3HPOBAHHBIA M HEABTOMATH3HPOBAHHBIN)  Cr1ocod
00paboTKH NepcoOHaNbHBIX JaHHBIX.

3.3. O0paloTka nepcoHaTbHBIX JaHHBLIX OCYLISCTBAsETCs ¢ corzacHs Knuenta Ha
00paboTKy €ro nepcoHalbHbIX AAHHBIX, 34 HCKIIOUCHMEM CIYyYaer, MpeaycMOTPEHHBIX M. 3.4.
HacTosawero [lonoxenus,

3.4. B ciywae nonydenus YNpaisiowleH KOMIIAHWEH MMEPCOHATBHBIX JaHHBIX W3
00WEAOCTYIHBIX HCTOYHHKOB, B TOM unciae W3 Pocpeectpa, cornacue Kanenra He tpedyetes.

3.5, VYnpapaswllas KOMMaHHS HE  OCYINECTBISCT TPAHCIPAHMUHYIO —[epenady
[EePCOHANBHBIX AdHHbIX KileHTOB.

3.6. CpoKH XpaHEHHs IOKYMEHTOB, COAEPMKALLMX MEPCOHAIBHBIC AAHHBIC CYOLEKTOB,
ONPEJCSIOTCS B COOTBETCTBHM CO CPOKOM JICHCTBHS J0roBOpa ¢ cyObEKTOM IepCOHAIbHbBIX
AanHbIx, Megepanbubiv 3akoHom PO «O06 apxusnom aene B Poceuiickoit Meepaunnn Ne 125-
®3 or 22.10.2004 r., cpokoM MHCKOBOH JaBHOCTH, & Takke MHbIMH TpeGoBaHHIMH
sakoHozatenbera PO, [lo ucTeueHUH CPOKOB XpaHEHMS TAKHX AOKYMEHTOB OHH [10UIEKAT
YHHUTOKEHUHO.

3.7. C uembio 3alMThl MEPCOHATbHBIX JAHHLIX MPH HX 00paboTKe B MHPOPMALMOHHBIX
CHCTEMAX [MMEPCOHAILHBLIX JAaHHBIX OT HENPaBOMEPHOIO WM CAY4alHOrO HOCTYMA K HHM,
YHHYTOKEHNS, W3MEHCHHS, OIOKMPOBAHKS, KOMMPOBAHHUS, TIPEIOCTABICHMUS, PACTIPOCTPAHEHMS,
a TAK/Ke OT WHBIX HEMPABOMCPHBIX ACHCTBHHA ¢ HUMH YTIIpaBasitollel KoMnauned npuMeHsoTes
OPraHH3aUMOHHBIE U TEXHHYECKHE MEPBI.

3.8. l'enepanbubiii anpexktop OO0 «Jlebiit Geper» yrBepixaaeT nepedeHs COTPYAHHKOB
Yipapisitoei KOMIaHWH, UMEIOLILHX A0CTYTI K NMepcoHalbHbIM AaHHbIM KIHeHTOB,

3.9. llepcoHanbhble aaHHble Ha OYMAmHBIX HOCHTEISX XPAaHATCA B ClyzAKeOHbIX
MOMEIUEHHMSX YPaBIfoled KOMIAHWH B YCIOBHSX, MCKITIOUAIOUIMX O3HAKOMICHUE JIML. He
HMEIOIIUX 0MyCcKa K padoTe ¢ nepcoHanbHbiMi JdantbiMu KinenTa.



3.10. TlepconanbHble AaHHble KIHEHTOB XpaHATCA B 3ACKTPOHHOM BHIE B JIOKAILHOH
KOMIbIOTEPHOH ceTH YMpaBisiolled KOMIAHHH, B SIEKTPOHHBIX Nankax n  Qafinax B
MEPCOHATBHBIX KOMIILIOTEPAX COTPYAHHUKOB, NOMYIIEHHbIX K oOpadoTKe NEepCOHANBLHBIX JAHHBIX
KIHEHTOBR M 2alIMIIEHHBIX HWHIMBHAyalbHbIM MapoieM. PasriaiieHue napons A0CTyna K
[EPCOHANLHOMY KOMIMBLIOTEPY COTPY/AHHKA YIPABISIOLIEH KOMIAHHH HE I0MYCKACTCA.

4. OcHOBHbBIE MEPONPHSITHS 110 00ecieyeHHI0 De301acHOCTH 00padOTRH NEPCOHATBLHBIX
AAHHBIX

4.1 . Ynpasngiowas koMmnaHus o0s3aHa npu 00padOTKe MePCOHATbHBIX  JaHHBIX
KiMeHTOB MpUMHUMATh HeOOXO0AWMbIE OPraHM3aLHOHHBIE M TCXHHUECKHE Mepbl A7 3aLLUTHI
MEPCOHANBHBIX JAHHBIX OT HECAaHKLMOHMPOBAHHOIO MM CIYHaHHOro [0CTyna K HHM.
YHUUTOKEHHS, H3MCHEHMA, ONOKMPOBaHHS, KOMMPOBaHHA, PACHPOCTPAHCHHS MEpPCOHAILHBIX
JNAHHBIX, A TAKKE OT HHLIX HETTPABOMEPHBIX ACHCTBHII.

4.2. Jlns 5(hheKTHBHOM 3aliHThl MePCOHANBHBIX JAaHHBIX KIHEHTOB HEO0X0HMO:

4.2.1. cobmoaaTh MOPSJ0K MOJAYHEHMs, YYeTa W XPaHEHHS MEePCOHANBbHBIX JaHHBIX
Knnentos;

4.2.2. IpUMeHsATh TEXHHYECKHE CPEACTBA OXPAHBI, CHIHAIN3ALHM;

4.2.3. 3aKIH0YNTL CO BCEMH COTPYAHMKAMHM, CBAZEHHBIMU C MOTy4yeHHeM, 00padOTKON 1
3alMTOH nepcoHansHeix JaHHbX Knuewra, CorjaiieHne O HEPasrfdllieHHH NEPCOHATbHBIX
danHbix Knuenra;

4.2.4. npuBnekarte K JMCUMIUIHHAPHOW OTBETCTBEHHOCTH COTPYAHHKOB, BHHOBHBIX B
HAPYLIEHHH HOPM, PErYIUPYIOWMX ModyueHue, 00paboTKy H 3aIlHTY TepCOHAIbHBIX JaHHBIX
Knuenra. ‘

4.3. Jlomyck K MepcOHanpHbIM [aHHBIM KIIMEHTOB COTPYAHMKOB YIPaBISIOLICH
KOMIMAHWH, HE HMEIOILIMX Hadeaalum 0dpazom ohopMIIEHHOTO A0CTYTIA, 3aNpeLlLaeTcs.

4.4, JlOKyMEHTBI, COJEpKALIME MepcoHaibHble JaHHble KaueHTOB, XpaHiTcs B
MoMeLleH s X YpaBasiollel KoMIIaH|K, 00eCTeUHBAIOLINX 3AILMTY OT HECAHKLIHOHHPOBAHHOIO
J0cTyna.

4.5, 3amMra A0CTYNa K 2JIEKTPOHHbIM 0asaM JaHHLIX. CONEPAALUM [1ePCOHATbHbBIE
naHHbie KnueHToB, o0ecrneynBaeTes:

- MCMNONB30BaHHEM JIMULEH3HOHHBIX TIPOrPaMMHBIX [MPOAYRTOB, [MMPeAOTBpallaiOlUX
HECAHKLIMOHUPOBAHHBIH JOCTYN TPETBHX JIMLL K NEPCOHANBHBIM JiaHHbIM KHeHTOB!

- cucteMoil naposeil. [laposnn yCTaHABAMBAKOTCA CHCTEMHBIM dAMHHMCTPATOPOM H
coOOLATCS MHAMBHAYAIBHO COTPYAHHMKAM, HMEHUIMM OOCTYIT K NEPCOHAIbHBIM JdaHHBIM
KnueHTos.

4.6, KomuposaTh M jenaTb BbITIMCKH NEPCOHANbHBIX AaHHbIX KiMeHTa paspewiactcs
HCKJTKYUTEIILHO B CYKeOHbIX LEe/IiX ¢ MHCbMEHHOTO PaspelIcHHs PYKOBOAUTERIIA.

5. [opsinok npexocTaBiaeHns HHEGOPMALKH, CONePIKALLEH NMePCOHA/BIbIE JalHbIe

5.1. llpu obpaienun cyObexTa NepcoHaJbHBIX JaHHBIX (Bajelbla dTHX JaHHBIX HIIH
ero 3aKOHHOTO [pEACTABHTENN) MM MOJYHeHMM 3ampoca  YIPasagioas — KOMMaHHs
Ge3BO3ME3AHO NPeAoCTaBaseT B TedeHue 30 AHel ¢ JaThl MOAy4eHHs 3anpoca uin o0paileHins
nepcoHabHble AdHHbIE, OTHOCALMECS K CyOBEKTY MepCOHA/bHBIX JAaHHBIX, B A0CTYNHOH Qopwme.
MCKJTIOUALOLIeH MPELOCTABICHHE TEPCOHATBHBIX JAaHHBIX, OTHOCSLIMXCSA K OPYIHUM CyObekTam
MEePCOHANBHBIX JaHHbIX.

5.2, CropoHHME OpraHu3allMd MMEKT [PaBo AOCTYMA K [EePCOHAIbHBLIM AaHHbIM
cyOBEKTOB  MEPCOHANBHBIX  JIAHHLIX  TOMBKO, €CIW  OHM  HajeleHbl  HEOOXOIHMBIMH
MIOTHOMOYHAMH B COOTBEICTBMM ¢ 3akoHodatenbcrBoM Poccwiickoit Penepaunu, aubo Ha
OCHOBAHMM JOTOBOPOB ¢ YIPaBiflOLIEH KOMIMaHUEH, 3aK/IIO4YeHHbIX B CBI3H ¢ TpebOBaHHAMN
3aKOHoaTenbeTBa Poccuiickoil @enepaunu. OCHOBAHMEM Ul COTPYAHMKA YIPaBiIsOlIeH
KOMMaHHH B LEIIX NPeAoCTaBIeHust HHMOPMALMN O NIEPCOHAMBHBIX AAHHBIX CYOBEKTOB CAYKHT



Pe30IIOLHS JMPEKTOPA OPraHu3aLdK Ha COOTBETCTBYIOLIEM 3anmpoce AH00 (PAKT MOANHMCaHHs
corlatieHus (1orosopa) 06 HHPOPMALIMOHHOM OOMEHE.

B cornamenue (norosop) 00 HHPOPMALMOHHOM O0OMEHe BKJKOHACTCS yCIOBHE O
Hepa3rnallleHWH CBeJeHMH, COCTaBAIOIIMX MEPCOHAIbLHBIE [A&HHbIE CyOBEKTOB, 4 TaKKe
cryxeOHOH MH(pOpPMALMK, CTaBLICH M3BECTHOH B XOJe BLIMOJHEHHMs padoT, ecau s MX
BBITTOTHEHHA MPEAYCMOTPLHO HCIIOIB30BaHE TAKHX CBEACHHH,

5.3. Ilpu mnepemaye MNepCOHWIBHBIX JAaHHBLIX CyOBEKTOB Ympapiasgiollas KOMIAaHUA M
YIIOJIHOMOY€EHHbIE WM JIOMKHOCTHBIE AHLA COONI0OAAI0T ClieyIoUiHe TpeOoBaH !

- HE COOOWIAKT NepcoHallbHble AaHHBIE TPEThel CTOPOHE 0€3 NHChMEHHOIO COrIacHs
cyOBbeKTa, 38 HCKIIOYEHMEM ClIY4aeB, KOTAd 9TO HEOOXOAMMO B LENAX MPEeIYNPE/KIACHHS YIPO3b
KH3HM M 3J0pOBBI0 cyObekTa, @ TaKke B CIy4YasX, YCTAHOBJIEHHBIX (PelepanbHbIM
3aKOHOIATENBCTBOM;

- He co00maoT HHPOPMALKHIO TPETHHM JIHLIAM 0 pazMepe 3aa0/KentocT Kienra;

- MPEAYNPECKAAT WL, MOMTYHYarUIHX MEPCOHAIbHBIC JaHHBLIC, O TOM, HTO 3TH AaHHLIC
MOTYT ObITh HCI0JIb30BaHb! TOABKO B LEJAX, 1718 KOTOPbIX OHH cO0OLIEHbl, H TPEOYIOT OT ITHX
AWLL NOATBEPKAEHUs COOMI0AEHHS ITOr0 yCIOBHUS, 32 MCKIHOYEHHEM CIYYaeB, YCTAHOBJIEHHbIX
(henepanbHbIM 3aKOHOIATENLCTBOM;

- HE OTBEYaIOT Ha BOINPOCHl, CBA3AHHBIE € TIPEJOCTABICHMEM [EPCOHATLHOM
HH{OpMaLKH, NHOBIM TPETLHM JiMlaM 0e3 3aKOHHbIX OCHOBAHHI (ITMCbMEHHOTO 3a11poca);

- BENYT ydeT repedady IePCOHANbHBIX JaHHBIX CYOBEKTOB MO TMOCTYNHBIIHM B
Komnasuto 3anpocaM CyObEKTOB.

6. O0A3aHHOCTH YIIPAB/IAIOUICH KOMIAHNH

6.1. Ynpariastoulas kKoMnaHus odssaHa:

6.1.1. OcyuectBiaaTe 00paboTKy NEPCOHANBHBIX AaHHBIX KiMEHTOB HCKIIOUYHTENLHO B
1eJ1SX OKa3aHMs 3aKOHHBIX yeayr KiuenTtam.

6.1.2. ITonyyats nepcoHanbHble AaHHble KAMEHTA HENOCPEACTBEHHO Y HENO CaMOro H U3
Pocpeectpa. Ecnn nepcoHanbHble AaHHble KiueHTa BO3MOKHO MOAYYHTH TONBKO Y TPEThEH
CTOPOHBI, TO KiMeHT Ao/keH OblTh yBeLOMIEH 00 3TOM 3apaHee M OT Hero A0JKHO ObiTh
MOMy4eHO MHCbMeHHOe corjiacue. COTpyaHMKH Ypasisiolulell KoMnaHdk JOMIKHBI COOOILUNTS
KaveHram 0 Hensx NpearnoiaragMblX HCTOYHHMKAX M crnocobax MoJydeHHs NepcoHalibHbIX
JaHHBIX, & TaKKe O XapakTepe MOoANeKalIUX [OAYIeHMI0 MEPCOHATbHBIX JaHHBIX M
MOCASACTBHSIX OTKA3a KIMEHTA JaTh [TMCbMEHHOE COTTIACHE HA UX NOITYUEHHE,

6.1.3. He noayuars 1 He oOpabarbiBaTh NepcoHaIbHbie AaHHBIE KIMEHTA O er0 pacoBoi,
HALLMOHAIBHON MPHHA/UIEKHOCTH, MOJHTHUECKHX B3IMA1aX, PETUIHO3HBIX HIH (QHIOCOPCKUX
yOCKIACHHUSIX, COCTOSHMM  370pOBbA, HMHTHMHOH JKM3HHM, 3@ MCK/JIIOUYEHHEM  CIIyHaes,
NpeyCMOTPEHHBIX 3aKOHOM,

6.1.4. TlpenoctaBnsaTh AOCTYN K CBOMM [IEPCOH@IBHBIM JaHHBIM KIMEHTY WIM ero
3AKOHHOMY ['I]DC,EICT&BHTCJ_HO IpH 06pau1<me1 nudo MpH TOJOYHEHHMH 3allpocd, cOoAepikallero
HOMEp OCHOBHOIO JAOKYMEHTa, YIOCTOBEPARILEr0 JHYHOCTh KilMeHTa WM ero 3aKOHHOTO
MPEACTABUTENS, CBEIEHHS O J1aTe BbIAAYH YKa3aHHOTO JOKYMEHTd M BBLLAABLUEM €ro OpraHe
COOCTBEHHOPYYHYIO MOANKCHL KITMeHTa UK €T0 3aKOHHOrO NPEACTABHTENA. 3arpoc MOKET ObITh
HanpasieH B 3AEKTPOHHON (opMe W MOAMMCAaH JMIEKTPOHHON LM(PPOBOH MOAINUCHI0 B
COOTBETCTBMM € 3aKoHozaTedbCTBOM Poccuifckoit  Deaepaunn. CpeacHHS O HAJIMYHMM
MepCOHaNbHBIX JaHHBIX A0MAHbI ObITh NpeaocTaBieHbl KIHEeHTY B J10CTYNHOH (pOpME H B HHX
He JIO/UKHBI COJIEpKaThesd [EPCOHATBHBIE JIaHHbIE, OTHOCALIMECH K JPYTHM CyOBeKTam
MEepPCOHANLHBIX JaHHbIX.

6.1.5. OrpanuunTe npaso KjiHeHTa Ha AOCTYIl K CBOMM MEPCOHAIBHLIM JaHHbIM, €CIH
MPeAOCTABICHHE [EPCOHANLHBIX AaHHLIX HapyllaeT KOHCTHTYUHOHHbIE npasa M CBOOOMBI
APYTUX JHIL.

6.1.6. O6Ge¢cneunTs XpaHEHHE M 3AUIMTY MEepPCOHIbHBIX  AanHblX  Kianenrta ot
HEMPaBOMEPHOTO UX HCMOTB30BAHUSA WIH YTPaThI.



6.1.7. B caydae BBIABJACHHA HEIOCTOBEPHBIX TMEPCOHAJIBHBIX JIAHHBIX WM
HEMpPaBOMEPHBIX INEHCTBHH ¢ HMMH orepaTopa NpH 00pallleHHH WK 10 3anpocy cyObekra
MEPCOHAIBHBIX JaHHBIX WK €r0 3aKOHHOI0 MpeacTaBuTe s JIH00 YIOJHOMOYEHHOIO OpraHa 1o
3allMTe NpaB cyObEKTOB MePCOHAIBHBIX JAHHBIX OMEPaToOp 0043aH OCYIIECTBUTh OJIOKHPOBAHKE
MePCOHAIBHBIX A&HHBIX, OTHOCAUIMXCA K COOTBETCTBYIOLLEMY CYOBEKTY MEPCOHATBHBIX 1aHHBIX,
C MOMEHTa TaKoro o0palleHts K MOyHeHHs TAKOro 3arpoca Ha nepHo.l NpoOBEpKH.

6.1.8. B cinyuae noarsepaieHus (akia HENOCTOBEPHOCTH [EPCOHANLHBIX IaHHBIX
OrepaTop Ha OCHOBAHWH AOKYMEHTOB, NPE/ICTABAEHHBIX CYOBLEKTOM MEPCOHANBLHBIX AaHHBIX HIIH
€ro 3aKOHHBIM MpeacTaBuTesIeM A100 YNOIHOMOUYEHHBIM OpPraioM Mo 3dlHTe NpaB CyObeKTOB
MEPCOHANBHBIX TaHHDLIX, HIH HHbIX HEOOXOAUMBIX JJOKYMEHTOB 00513aH YTOUHHTH MEPCOHATbHBIC
JJAHHBIC W CHATB HX DIOKHpOBaHHE.

6.1.9. B cayuae BBIABIEHHS HENPaBOMEPHBIX AEHCTBHI C NEpPCOHAIbHBIMH JAaHHBIMH
OrepaTop B CPOK, HE MPEBLILIAIOLLMI Tpex paboyrx AHEH ¢ JaTbl TAKOrO BhISBIACHHA, 00s3aH
YCTPAHUTL AOMYLIEHHBIC HapylleHHA. B ciydae HEBO3ZMOKHOCTH YCTPAHEHMS JIOMYUIEHHDLIX
HapylIeHWH ONepaTtop B CPOK, HE MPEeBbIUAKME Tpex padoyuMx IHEH ¢ [aTbl BbIABIEHHSA
HENPaBOMEPHOCTH JAEHCTBUIT ¢ MEPCOHANBHBIMH JaHHBLIMK, 0053aH YHHUTOKHUTL [1EPCOHATbHBIC
naHHble, OO0 yCTpaHEHHH [ONYLIEHHbIX HapylWeHHH HIM 00 YHMUTOXKEHHH [epCOHANbHBIX
JAHHBIX OMepaTop 00f3aH YBEAOMHTh CyObLEKTA MEPCOHA/ILHBIX JaHHBIX MM €0 3aKOHHOrOo
MPeACTABUTENS, a B ClIyHae, eclii oOpallleHHe WK 3anpoc ObUTH HanpaBieHb! YIOTHOMOUEHHBIM
OpPraHoM 10 3alluTe NpaB cyObeKTOB NepCOHAIbHbBIX JaHHBIX, TAKKE YKa3dHHBIA OpraH.

6.1.10. B cayuae gocruxenns uend o0padoTKH NEPCOHAILHBIX JAHHBIX ONepaTop 00s3dH
He3aMeUIMTENIBHO — NPEKpaTHTh  00paloTKY  NEepCOHANbHBIX  JIaHHBIX M YHHUTOXKHTH
COOTBETCTBYIOLIHE MMEPCOHAIbHBIE JaHHBIE B CPOK, HE NPEBBILAIOLIMA Tpex padoudx JHEeR ¢
JaTbl AOCTHXKEHHs Lead o0paloTKHM MNepcoHAIbHBIX JAHHBIX, €CTH MHOE HE MPEeI1yCMOTPEHO
(hesepanbHbLIMM 3aKOHAMH, M YBELOMMTL 00 dTOM CyOBEKTa MepCoHaNbHLIX AaHHBIX HIH €ro
3aKOHHOIO [MPEeACTaBHTENs, a B ciaydae, eciad o0palleHHe WM 3anpoc ObUIM  HaNpaBleHbl
YIOJHOMOUYEHHBIM OPraHOM [0 3alluTe [paB CYOBEKTOB [ePCOHAIbHBLIX JIAHHLIX, TaKikKe
YKa3aHHbII OpraH, '

7. Mpasa Kiuenra

7.1. KAMEeHT uMeeT npaso Ha:

- JIOCTYN K MHpOpMauuu o camom cede, B TOM YHcle coaepmalled MHGOpMaLni
roaTBepKAeHHs (pakra 00paboTKy NepCOHATBHBIX JaHHbIX, a TAKXKE Le/lb Takoi 00paboTKu;

- crocodbl  00pabloTKM  MEPCOHAIBHBIX  [JAHHBIX, [IPUMEHSEMbIE  YIIpaBIIsIOLICH
KOMIIaHHEeIH;

- CBEJEHHUS 0 NHUAaxX, KOTOPbIe MMEHT AOCTYM K MEPCOHATBHBIM AAHHBLIM HIHM KOTOPLIM
MOJKET OBbIThH NPEJoCTaBleH TaKOH 10CTYIl; nepedeHb 00padaThiBaeMbIX NEPCOHANILHBIX TaHHBLIX
M MCTOYHUK MX MOJIydeHUs, CPOKH 00pabOTKH MepCOHANbHBIX JaHHBIX, B TOM UKC/IE CPOKH MX
XpaHeHHS;

- CBEJCHHA O TOM, KaKue HOpHIMUYECKHE mociaeacTBHs A1 KnueHta MoKeT nopieub 3a
co00i1 00paboTka ero nNepcoHaIbHbIX JaHHEIX;

- onpeaeaeHue GopM H crioco0oB 00padoTKK €ro NepCoHANBHBIX JTaHHBIX,

- OrpaHuueHre cnocodoB U Gopn 00paboTKH NEepCoOHANIbHBIX JTdHHBIX:
3aMpeT Ha paclpoCTpaHeHHUe NePCOHATLHEIX IaHHbIX 083 ero cornacus;

M3MEHEHUEe, YTOUHEHHE, YHUUTOKEHHE HH(POPMALIUK 0 caMoM cele;

- ofxanoBaHue HenpaBOMepHbIX acHcTBMH  unm  Oesnelictuit  no  obpadorke
MEePCOHANBHLIX JTaHHBIX M COOTBETCTBYIOULYH) KOMIEHCALLUIO B CY1e0HOM NOPA/IKE;

- HHbBIE MpaBa NpeaycMOTPEHHbIE 3AKOHOM.

8. KoHu1eHUHAIBHOCTD IEPCOHAIBHBIX AaHHBIX Rilnenron

8.1. CeaeHusa 0 NepcoHabHbIX AaHHBIX KIMEHTOB, ABASHTCH KOHPHACHIHAILHBIMH.



8.2. VYnpapnstwolias komhaHds obecrnieudBaeT KOH(UACHIIHATLHOCTL [1EPCOHANBHBIX
JaHHBIX W 0043aHa HE J0MYCKaTh UX pacnpocTpaHeHus TPeTbUM JuuoM 0e3 cornacksa KineHTtos
AudO HAJIMYKA MHOTO 3aKOHHOIO OCHOBaHHA.

8.3. Jluua, umerore J0CTyM K MEPCOHaIbHBIM JAaHHbiM KinenTos, o0s3atbl codM04aTh
pexuM KOH(PHACHUMAIBHOCTH, OHM JO/KHBI OBITh INPEdyNpeKAeHbl 0 HeoOXOAUMOCTH
COOJIIOIEHUS PeKHMa CEKPETHOCTH. B CBA3H ¢ peKMMOM KOHPHICHUMAIBHOCTH WH(pOpPMaALKH
MEPCOHATBHOIO  Xapakrepa  JOM/KHBI  MPEAyCMATPHBATBCS — COOTBETCTBYIOLME — MEpbI
0e30MacHOCTH UIS 3aIIHThl JAHHLIX OT C/1y4aiHOr0 HAH HECAHKLMOHHPOBEHHOTO YHUUTOKCHHA,
OT Chy4alHOH yTpaTbl, OT HECAHKUHOHMPOBAHHOTO OCTYNA K HHUM, H3MEHCHHS WK
pacnpocTpaHeHus.

8.4. Bece Mepbl koHDUACHIHATLHOCTH NTpH cbope, 00paloTKe M XPAHEHUH [1ePCOHATbHBIX
AaHHbIX KITHEHTOR pacnpocTpaHsitoTCs Ha BCe HOCHTENH HHPOpMallMK, Kak Ha OyMakHble, Tak
Ha aBTOMAaTH3HPOBAHHBIE.

8.5. PemuM KOH(PMACHLMATBHOCTH [1€PCOHAILHBIX JdHHBIX CHMMAaeTcs B clydae
00e3/IMYUBAHMS MM BKJIKOUCHHS HX B OOLEAOCTYIHBIE UCTOUHHKH TMEPCOHAIBLHLIX AAHHBIX,
€CNTM MHOE HEe ONPE/IelIeHO 3aKOHOM.

9. OTBETCTBEHHOCTD 38 Hapyluenue TpeboBanuii, peryTHPYIOIMHX NoAyyYeHHe, 00padoTky
H XpaHeHHue NePCoHaIbHbIX JAHHDBIX

9.1. JJomxkHOCTHBIE JHLa YIIpaBistolled KOMNaHHH, 00padaThiBaiOIME NepCoHalbHbIE
JaHHbIE, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C ACHCTBYHUIMM 3aKOHOaTElbCTBOM
Poccuiickoii Menepauny 3a HapyLICHUE PEKUMA 3alUHUTEI, 00PadOTKH M MOPSIAKA HCIIOb30BAHNS
TOH HH(OPMALLMK.

9.2. Jlnua, BMHOBHbIC B HAPYLICHHH HOPM, PErYJIHPYIOMHX noiyueHune, oOpaloTky M
JalMTY  MEPCOHATBHBIX  JAHHBIX, HECYT  JAMCUMIIMHApHYI0, PaKAaHCKO-NPaBOBYIO,
aJIMHHHCTPATHBHYK) WKW YIOJIOBHYH) OTBETCTBEHHOCTh B COOTBETCTBHHM C AEHCTBYHIIHM
3aK0HOAaTeNbCTBOM Poccuiickoit denepatinu.

10. 3aRI04HTeIbHBIE TOJ0KEHH S

10.1. Hacrosmee Ilonokenuwe BeTynaer B CHily € MOMEHTA €€ YTBEPMKICHHS
reHepaibHLIM AMPEKTOPOM YNpasisiolleil KOMIIaHHH.

10.2. Hacrosuee [TonoxeHne nNOANSAHHT KOPPEKTHPOBKE B CAyHae H3MEHCHHS
3aKoHOMaTenberBa Poccuiickoit Deaepaund, peryiupyiollMx OpraHon B 001acTH  3aLLUTh
MEPCOHATbHBIX JaHHbIX, BHYTPEHHUX TOKYMEHTOB Y NpaBasiolel KOMIAHKH B 0014CTH 3aL1IUTEI
KoH(puaeHunansHoi  uupopmamuu. Ilpyw BHecennu wuimenennit B 3aronoske [lonoxenus
YK43bIBASTCH HOMCpP BEPCHM W JaTa [0cAeAHero oOHoBNeHus peiakunn. Hopas penaxuns
[lonoernus BCTYNaeT B CHIy C MOMEHTA €€ YTBEPKIEHHSA [IeHEepPaibHbIM JIHPECKTOPOM
VYrpasJisitolieil KOMNaHUK 1 pasMelleHns Ha caiiTe Ynpapingroued KOMITaHHH.

10.3. B cayuae u3mencHus 3zaxoHodaTensctBa Poccuiickoil @emepaumn B 001acT
JALIMTBl [IEPCOHANBHBIX AaHHBIX, HOPMbI [looxenus, MpoTHBOpeYallHe 3aKOHOMATE/ILCTBY, HE
MPUMEHAIOTCA 10 MPHBEACHHA UX B COOTBETCTBHE,

10.4. Jdettcrytomas penaxuus [lonoxeHus XpaHutes no aapecy: Tyanckas o0, T
AnexcuH, yi. JlenuHa, 1. 1, nomewenue Il



YTBEPK/ALO:

~ K. B Opnos

IMOJIUTUKA

OO0uwecrBa ¢ OrpaHU4eHHONH 0TBETCTBEHHOCThIO «JIeBbli Depery (ynpagsJisiouien
KOMIIaHWHK) B OTHOLIEeHUH 00paboTkH 1 obecnevyeHns 6e30nacHOCTH
MepPCOHATbHBIX JaHHBIX

1. O01ne mooaxeHH

I.1. Hactoswas IlonuTHka B OTHOWEHHH OOpabOTKM [MEPCOHANLHBIX JIAHHBIX (1ajiee -
[lonnTHKa) AeHCTBYET B OTHOLUEHMHM BCEX [MEPCOHAIBbHBIX JaHHBIX, KOTOpble YIpaisiomias
KomnaHust MOKET NONyuuTb OT CyOBEKTa MEPCOHaIbHBIX JaHHLIX, cocTofinero ¢ Kauenrom,
pErynupyeMblX TPYAOBBIM 38KOHOAATENBCTBOM, (1aiee - PadoTHUK) UK oT cyObeKTa MnepeoHaibHbIX
JaHHBIX - (DM3HYECKOro J/MLA, COCTOALLEr0 B JOFOBOPHBIX H HMHBLIX [PAKAAHCKO [PABOBbIX
oTHoweHuAX ¢ Komnanuei, (nanee - KnueHr).

1.2. Llensto nactosiwed [lonuTukn sBasercs cobmoaenue npas cyOLEKTOB [EPCOHATBHBIX
JAHHBIX MpH 00padOTKe HX MEPCOHANBHBIX AaHHBIX B Y npasagioulel Komnanuu.

1.3. Hactoswas llonuTrka paspadorana B cooTBetcTBHM ¢ KoHcturyunei PO, deaepanbubiv
sakoHom ot 27.07.2006 1, Ne 149-®3 «O06 uHpopmaLiy, HHHOPMALHOHHBIX TeXHOJOTHAX H O 3alIHTEe
uHpopmaunn»., DenepaneHbiv 3akoHoM oT 27,07.2006 r. No 152-03 «O nepcoHanbHbIX AaHHBIX»,
«lTonomweHnem 00 ocoldeHnocTAX 00paboTKH nepcoHanbHbiX AaHHbiX, «O0 yTBepkieHuu TpedosaHuil
K 3alUMTe MEPCOHAIbHBIX AaHHBIX NpH MX 00padoTKe B MH(POPMALMOHHBIX CHCIeMaX MEepCOHAIbHbIX
naHHelx», yrB. lloctanosaenuem IlpaButenscrea P® ot 01.11.2012r. N 1119, v  dHBIMH
HOPMATUBHBLIMH aKTaMH B 00/1aCTH 3aLLMThI [IEPCOHANLHBIX JdHHbIX, AEHCTBYIOUUMI HA TEPPUTOPHH
Poccuiickoit Geaepaumu.

1.4, Hacrosuias nonuruka o0f3aTenbHa K MCIIOIHEHHIO BCEMH COTPYAHHKAMHM Y IIpaB/isioed
KoMmnannmn, ONMChIBAET OCHOBHbIE LEIH, NPUHUMMLL 00paboTku M TpeGoBaHMs K 0e30MaCcHOCTH
MepcoHaIbHBIX AaHHbIX B KomMnanuu.

1.5.06ecnederne 0e30MacHOCTH M KOH(PUAECHLUMAIBHOCTH MEPCOHATBHBIX JAaHHBIX SBIACTCHA
OJIHMM W3 NIPUOPHTETHBIX HAIIPABIEHUH B EATEILHOCTH Y pasisitoileit Kommanuu,

2. [Mpunuunet v e 06padorku. CocTa NePCOHAIbLHBIX AAHHBIX

2.1. Obpaborka nepcoHanbHbIX AaHHbLIX Ynpasiswooled KomnaHueRl oCyleCcTBIASTCS Ha
OCHOBE MIPUHLIHIOR!

- 00paboTKa MNEpPCOHANbHBIX MaHHBIX CYOBEKIOB OCYUIECTBASCTCS HCKIHUYMTCIBHO JUIS
obecrieuenus  coOmMOAeHHs  (PeAepalbHbIX 3aKOHOB M HHBIX HOPMATHBHBIX MPABOBLIX aKTOB,
COOTBETCTBHUS LEJIAM, 3apaHee OnpeaeeHHbIM U 3adBICHHBIM MPH cOOpe NepcoHanlbHbIX TaHHbIX;

- 00BEM H cojepixanue 00padarbiBaeMbIX [MMEPCOHAIBHBIX IdHHBIX CYOBEKTOB, CHOCOOHI
00pabOTKH NepPCoOHaIbHBIX JAHHBIX COOTBETCTBYIOT TpeboBaHHAM (ie1epabHOTO 3aKOHOATEILCTBA, a



TaKKe APYTMM HOPMaTHBHBIM aKTaM W LenaM o0paldoTKH mepcoHainbHbIX AaHHbIX. He momyckaercs
00paboTKa MepcoHaTbHBIX AaHHBIX, H30BITOUHBIX 10 OTHOLICHHIO K LIEIsIM, 3a9BICHHLIM pH cOope
MEePCOHANBHLIX AdHHLIX;

- ICPCOHANbHBIE JaHHbIe Y npaBnatowas KoMnaHus nomrydaeTr TOIbKO Y caMoro cyobekTa (Hau
€ro 3dKOHHOI'o HPC,E[CTaBPITCHH);

- npu 00paboTKe MepcoHaIbHBIX AaHHBIX 00eCneYHBacTCad TOYHOCTL NEPCOHANBHBIX JAHHbIX,
MX J0CTATOYHOCTb, @ B HEOOXOAMMBIX CIY4adX aKTYalIbHOCThL 10 OTHOLIEHHI K LensM o0paboTK
[NepcoHaIbHBIX JaHHBIX. Yhpasisitouwias KomIaHus [OpHHMMaeT He0oOXOAMMBIE MEpbl 110
YHUUTOKEHUIO (YAANCHHIO) THOO YTOUHEHHIO HEMOMHLIX M/IH HeTOYHbBIX JaHHbBIX.

2.2. Obpaborka repcoHaNbHBIX AaHHBIX CYOBEKTOB [EPCOHANIBHBIX [AAHHBIX NPOBOIWTCS
Ynpapnsitoied Komnanuefl ¢ Lenblo  ocyluecTBiieHUs npas W olszaHHocTed PaGoTHMKOB B
COOTBETCTBHH C TPYJAOBBIM 33KOHOAATelIbLCTBOM; BEAEHMUA [€PCOHM(MUMPOBAHHOIO  y4eTa;
MCITOJIHEHMSI JJOTOBOPHBIX M MHBIX TPa’kKIaHCKO-IIPABOBBIX OTHOLIEHHH [PH  OCYLIECTBIEHHUH
Vnpasnstouied Komnanued Xo3saicTBEHHON AEATEABHOCTH, NMOBBILIEHHA ONEPATHBHOCTH W KayecTha
00CTYKHBaHHS KIIMEHTOB, YCTAHOBJACHHOrO NpasHiIaMu Y npasisiioweid Kosnanu.,

2.3, Ynpasmsowed Komnanuedt o0pabaTblBaloTCs CAEAYIOLUIME KaTCrOpHH MEPCOHalbHBIX
JAHHBIX:

2.3.1. B orHowenun PalOTHHKOB: (pamuiivs, UMs, OTUECTBO, AaTa H MECTO POKIEHHS, aipec
PErUCTPALHH U MECTO KHUTCILCTBA, PCKBH3HUTLI OCHOBHOI'O AOKYMEHTA, YAOCTOBCPALOUIEI O JHYHOCTDL
rpask/laHHHa, JlaHHbIe CTPaX0BOI0 CBMAETENbCTBA, CEMEHHOE M COLMAIBHOS NONOKEHHA, 00pa3oBaHue,
KBanu(pUKaLus, npodeccus, CBEACHHS O BOMHCKOM y4eTe (MpH MX HATHYMH), JaHHbIC MEIUIIHHCKOTO
xapakTepa (B ciy4asx, MpealyCMOTPEHHBIX 3aKoHoAaTenbeTBOM PD);

2.3.2. B ornomennn KiwueHTOB: (aMuius, MMA M OTHECTBO, 0/, MECHl, /JaTa M MeCTo
POJKJIEHHMS, PEKBH3UTBl JOKYMEHTA, YAOCTOBEPSIOIIEro JMYHOCTh TIPAKIAHHMHA, CBEIEHHS O
PErHCTPALMK 110 MECTY KHMTENLCTBA MW BPEeMEHHOH perucTpauly Mo MecTy nmpelbIBaHMs, O MecTe
NMPOKUBAHUSA, KWIAA/HEAKNWAAS T[UI0WAAb. PEKBU3MTbl  AOKYMEHTOB, MNOATBEPKIAILHX MPaBO
BAAJICHHS/TIONB3OBAHMS KUIILIMH /HE/KHIBIMH TOMELLUEHHAMH B MHOTOKBAPTHPHOM 10ME, HOMEp
(HHAHCOBOTO MLEBOTO CYETa; PasMep 3a10/KEHHOCTH; HAUMCIEHHS; ONATA 33 TeKYIIHI MecalL.

3. YeaoBus 00paboTki

3.1. Tlopsaok paboThl ¢ MEpPCOHATBHBIMKH JaHHBIMH B KoMmnaHuu pernamMeHTHpoBaH
AeHCTBYHOLIMM 3aKoHO04aTe/beTBOM PO, BHYTpeHHMMH JOKyMEHTaMH KOMIaHMN M OCYLLECTBAETCH ¢
coO/IHAEHMEM CTPOTO OMpPEISNIEHHbIX MPABKII H YCIOBHH.

3.2. O6paboTka mepcoHaNLHBIX AaHHBIX B Yrpansatouled KOMIaHuH OCYIIECTRIACTCS MyTEM
cOopa. CHCTEMaru3allik, HAKOIUICHMS, XPAaHEHWS, YTOIHCHHS  (OOHOBAGHMSA,  M3MEHEHH).
MCIIONL30BAHMS, — mepefayu  (lpejlocTaBnenus,  Jjocryna),  o0e3IHUMBaHHS,  OIOKHPOBAHMI.
VHUUTOKEHHA — MEPCOHANBHBIX  JaHHBIX  MCKAKUHTENILHO A1 odecriedeHHs  coO/oaeHus
(e/iepanbHOr0 3aKOHOAATENbCTBA M HMHBIX HOPMATHBHBIX [IPABOBLIX AKTOB. COOTBETCTBHA LICTAM.
3apaHee ONpe/e/eHHbIM M 3adBIeHHBIM NpH cOOpe NEPCOHAIbHBIX [AaHHBIX, y4eTa pPe3y/bTaToB
BBINOMHEHUS OTOBOPHBIX W HHBIX [PA/KAAHCKO-IIPABOBLIX 0053aTE/LCTB C CYOBEKTOM MEPCOHATBHbIX
JaHHbIX. [Ipy 9TOM MCMONB3YETCs CMELIAHHBIH (ABTOMATHU3MPOBAHHBIA H HEABTOMATH3HPOBAHHBIN)
cnoco® 006paboTKK NepcoHanbHbIX AAHHbBIX.

3.3. llepenada nepcoHAMbHBLIX JAAHHBLIX TPETbHM JIMIAM  OCYLUECTBIAETCA TOILKO B
COOTBETCTBUU C JEHCTBYIOLLMM 3aKOHOLATENILCTBOM.

3.4, Ynpasaawouad Komnanusa He OCyIIECTBIAET TPAHCIPAHHUHYIO MEpeaady nepcoHanbHbIX
JlaHHBIX KJIMEHTOB.

3.5. CpoxkH XpaHEeHHs JOKYMEHTOB, COIEP/KALIHX [E€PCOHANbHbIE AaHHble CYyObEKTOB,
OMNpEeAe/sSOTCS B COOTBETCTBHH CO CPOKOM AeHCTBHS J10r0BOpa ¢ CyObEKTOM NMEpCOHANbHBIX TaHHBIX,
DenepanbibiM 3akoHOM PD «O0 apxuBHom nene B Poccuickoit @eacpaumnu» Ne 125-O3 ot
22.10.2004 r., cpOKOM HCKOBO# @BHOCTH, & TaK/Ke MHBIMH TpeOoBaHUIMH 3akoHodaTenbeTBa PO. 1o
MCTEUCHHMH CPOKOB XPaHEHHS TAKHX JOKYMEHTOR OHH IMOUIEKAT YHHUTOKCHHIO.



3.6. C uembio 3aIMTBI NEPCOHANBbHBIX AAHHBIX MPH MX 00paGoTke B UHpOPMALHOHHBIX
CHCTEMAX  [1EPCOHAIBHLIX  JAHHBIX OT HEMPaBOMEPHOTO MM  CAYY4ailHOrO J0CTYNa K HHM,
YHHUTOKEHHUS, H3MCHCHUA, ONOKMPOBAHHMA, KONMPOBAHHA, MPEAOCTABICHHS, PACHpPOCTPAHCHIS, 4
TAKHKE OT MHBIX HEMPABOMEPHLIX ACHCTBHH ¢ HMMM KoMnaHuel NpuMeHsoTes opraHu3auioHHbie 1
TEXHHYECKHE MEPBI.

4. OcHOBHBIE MEPONIPUATHS 10 0fecieden 10 Ge301aCHOCTH 00paloTKH NePCOHATbHBIX
JdaHHbIX

4.1. Jlns 3a1unThl NepeoHabHBIX JaHHBIX MpH UX obpaboTke B Ynpapasiouieit KoMnanuu
NPUMEHSAKOTCS CICAYIOIME OPraHH3aUHOHHBIE H TeXHUUYECKHE MEphI:

- AOCTYN K MEPCOHAlbHBIM [&8HHBIM MPEAOCTABAAELTCS TONLKO TeM  COTPYIHHKAM
Ynpasasiouiei KoMnanuu, Ha KOTOPLIX BO3/I0keHa 0043aHHOCTD 110 UX 00paboTke. YKa3aHHbIe IMIA
MMEIOT NpaBo Ha 00pabOTKY TONLKO TeX NEPCOHANbHBIX AAHHBIX, KOTOphIE HEOOXOAMMBI HM LIS
BBITIOTHEH WS KOHKPETHBIX (DYHKLMH, CBA3aHHBIX C MCIIOTHEHHEM JOIKHOCTHAIX 00A3aHHOCTEI;

- 00paboTKa MEPCOHANbHBIX JAHHBIX BENCTCS COTPYAHHKAMH Ynpasisiowed KoMmanuu Ha
padouKX MecTax, BbLACJIEHHBIX A/ HCIOAHEHHS MMH J0KHOCTHBIX 00S34HHOCTEH:

- paboune MmecTa pa3sMeliaioTess TakuM  00pa3oM, 4TOOBI MCKIIOUHTL OECKOHTPObHOS
MCMOAb30BaHHE KOH(PHICHUHATBHOH HHOpMaLI1i;

- KoHQuaeHumanbHas uWH(OpMaLMs, COACPKALLAs TMEPCOHAIbHBIE JIAHHBIE CYOBEKTOB
NCPCOHANBHBIX AaHHBIX, MPOXOAMT MPOUEAYPY YHHUTOKEHHA B COOTBETCTBHH C MPHHATBLIM B
Ynpasnaowed KoMnaHiu TOPAAKOM B CPOKH, yCTaHOBACHHDIE 3aKOHOAATEIECTBOM PD:

- NPOBOJATCSA MPOUENYPLl, HANpPABJIEHHbIE HA O0HapyKeHHe (AKTOB HECAHKLMOHHMPOBAHHOTO
JOCTYTIA K [ePCOHATBHBIM AaHHLIM H IPUHATHE COOTBETCTBYOLIMX MEP:

- PasrpaHHyeHbl NpaBa 0CTYNa K MEPCOHAILHLIM  1daHHBIM, 00pabaThiBaeMbIM B
HH(QOPMALIMOHHBIX CHCTEMaX MEePCOHANBHBIX JIAHHBIX;

- TNPOBOAMTCS O3HAKOMIEHHEe PadoTHHKOB Ynpapastowei Kommanuu, HenocpeacTBeHHO
OCYLIECTBAAIOIIHNX 00paboTKY 11€PCOHANbHBIX AaHHbBIX MO0 HMEIOLWIHX K HUM JOCTYI B CHIY CBOMX
AOKHOCTHBIX OOSI3@HHOCTEH, C MOJOKEHUAMH 3aKoHOAaTenbeTBa P®, TpeGoBaHuaAMM K 3aliuTe
MEPCOHANBHBIX [NAHHBIX, JIOK&IbHBIMM HOPMATHBHBIMH aktamu Ynpasisiomas Komnanus no
BOIIpOcaM 00pabOTKH NEPCOHATBHBIX JTaAHHBIX;

- CBOCBPEMEHHO BBIABIAIOTCS M [PEIOTBPALLAKTCS HapylueHHs TpeGoBaHHil 3aK0H01aTeIbCTRA
P® B 0b1acTn 00paboTki NEPCOHANLHBIX AaHHBIX, YCTPAHSIOTCS MOCISACTBHA TAKHX HAPYLIEHHII;

- [POBOAMTCS KOHTPOJIb 3@ TMPHHUMAEMbIMH MepaMM M0 00ecneueHno 0e30nacHoCTH
IEPCOHANBHBIX JIAHHBIX MPH X 00paboTke, a Takke NPOBOAMTCA KOHTPOIIL COOTBETCTBHS 00paboTKH
MepCOoHANbHBIX JaHHbIX TpeboBaHuaM DenepansHoro 3akoHa «O nepcoHanbHBIX AaHHBIX» No 152-(3
01 27.07.2006 r. ¥ NpHHATEIM B COOTBETCTBHH C HUM HOPMATHBHBIM [PABOBLIM aKTaM, TpeGOBAHUAM K
3ALLMTE NEPCOHATBHBIX JAaHHBIX. JTOKAIbHBIM HOPMATHBHLIM akTam Yrpasisioluas Komianus.

5. Ilopsinok npexocTaBaenus HHGOPMALKI, COAEPKALIEH MEPCOHATbHBIE AAHHBIE

5.1. Ilpu oOpamenun cyObekTa MEpCOHANbHBIX AaHHBIX (Blajenblia THX AAHHLIX MM ero
3aKOHHOTO TMPEACTABHTENA) WAM [OJAydyeHMHM 3anpoca Ynpasnswowas Kommanus 0e3BOIME3HO
mpenoctasiser B TedeHde 30 aHell ¢ maThl MomyudeHWs 3anpoca WM 00palieHMs TEepCOHaNbHbIE
JaHHBIE, OTHOCSLIMECS K CYOBEKTY MEepCOHANbHBIX JAHHBIX, B AOCTYNHOH (opMme, MCKII0uaoLeii
[PpeIOCTABICHHE MEPCOHATBHBIX JAaHHbIX, OTHOCALIMXCSA K APYTHM CyObeKTaM MepPCOHATLHBIX AaHHbBIX,

5.2, CTOpOHHKE OpraHW3alMK HMEIOT MPaBo AOCTYNA K MNEPCOHATLHBIM JaHHBIM CyObEeKTOB
[IEPCOHAIBHBIX JAHHBIX TONLKO, €C/IM OHM HaJleNeHbl HEOOXOAMMBIMH MMOTHOMOUYHIMH B COOTBETCTBHH
¢ 3axoHomatenscTBOM P®, aubGo Ha ocHoBaHuW 10roBopoB ¢ Ympasasioueit Kommanued,
3aKIOYEHHBIX B CBA3M C TpeboBanuamu 3akoHodaTenbeTBa P@. OchoBanuem Asi COTPyAHHKA
Yopasnarowed KoMmmanuu B 1eIsX NPEIOCTABICHHS MH(DOPMAIMH O [EPCOHANBHLIX JaHHBIX
CyOBEKTOB  CIAY:KMT —Pe30NIOUMs  [CHEPATbHOro  jupextopa  Ynpasasiouwlell  Komnanuu  Ha
COOTBETCTBYIOLLEM 3anpoce, MO0 (akT NMOANHCaHHs COTNALICHNS (10roBopa) 00 HHPOPMALMOHHOM



oOmene. B cormamenue (aorosop) o0 MHPOPMALMOHHOM OOMEHE BKIIOYAETCH YCAOBHE O
HepasrialleHHH CBEAEHHH, COCTAB/AAIOIIMX [EPCOHallbHLIE jJaHHble CYOBEKTOBR, @ TAKKe ClIy7keOHO
uH(OpMaLMK, CTaBWIEH W3BECTHOH B XOAE BLIIOJAHEHWS paboT, ecau A WX BBIMOJIHEHMS
MPEIyCMOTPEHO UCIIONIL30BAHHE TAKUX CBEACHHI.

5.3. llpu nepeaade nepcoHanbHBIX OdaHHBIX CcyObekTOB Yrpariadwiuas KomnaHus wu
YINOJIHOMOYCHHBIC HM JOJDKHOCTHBIC THUA COOMIOIA0T ClIeayromue TpCﬁOB&HHHI

- He CcoO00IAaKT MnepcoHalibHble JJaHHbIC TpeTbell CcTOpoHe 03 NHCBMEHHOIO COrJacHs
cyObeKTa, 3a HCKIIOUEHHEM CIy4aeB, KOTJAa 3TO HeOOXOAMMO B LeNAX MPEIYNPEAKIeHH YIposbl
KM3HM M 3140pOBbl0  cyObeKTa, a Takke B CAy4asx, yCTAHOBJIEHHBIX  (pelepalbHbIM
34KOHOAATE/ILCTBOM;

- MPEeayNPEeRAarT UL, NOAYHaiOlHX NEPCOHAIbHbIE AaHHbIE, O TOM, YTO 9TH JaHHbIE MOIYT
OBITh MCMOAB30BAHBI TOJBKO B LENAX, /Ul KOTOPBIX OHH COOOLUEHBLI, ¥ TpedyloT OT 3THX JHL
MOATBEPKIACHHS COOMIOIEHUST  ITOrO  yCHOBHMA, 38 MCKIIOYCHMEM  CIY4aeB, YCTAHOBICHHLIX
(peaepanbHBIM 3aKOHOAATENLCTBOM;

- He OTBEYai0T Ha BONPOCHI, CBA3AHHBIC C [IPEAOCTABJICHHEM IEPCOHATLHOW HMH(OPMALMH,
M00BIM TPETHMM J1HLaM 0€3 3aKOHHBIX OCHOBaHUH (MHCEMEHHOTO 3anpoca);

- BEAYT yd4eT Mepeiadyd NepcoHalbHbLIX JaHHBIX CYOBLEKTOB HO IOCTYNHBLUMM B KoMNaHuio
3a1pocam cyObeKTOB.

6. OTBEeTCTBEHHOCTH 32 HAPYUIeHHe TPeGoBaAHUH, PeryIHPYIOWHX ToayueHHe, 00padoTry H
XpaHeHHe MePCOHATbHBIX JAHHBIX

6.1, JomxHocTHble nuua Ynpasastouledl Komnanuu, o0padarelBaiollde [1epcoHalbHbIE
OdHHBIC, HECYT OTBETCTBCHHOCTbL B COOTBETCTBHH C ﬂeﬁC'FB'\'}OUJ.I‘]M J3AKOHOAATENbCTBONM PD 3a
HapylleHHe PekuMa 3aliuThl, 06paloTKK W NOPSJIKA HCNOAB30BAHNS ITOH HHPOPMailHH.

6.2. JInua, BHHOBHBIE B HAPYIIEHHH HOPM, PETYIHPYIOWIMX nodayueHue, oOpadoTKy W 3aluTy
MEepPCOHANLHBIX AaHHBIX, HECYT AHCUMIUIMHAPHYIO, T'PAK/IAHCKO-NPABOBYH), aJMHHHCTPATHBHYIO HIIK
YTOOBHYK OTBETCTBEHHOCTh B COOTBETCTBHH C AGHCTBYIOIIUM 3aK0HOAATE/ILCTROM PO,

7. 3aRI04YHTeIbHBIEC NOJTOMKEHHST

7.1. Hactosuwas [lomuTHka BCTyMaeT B CHIIY C MOMEHTa €€ YTBEPIKICHHA TE€HePalbHbIM
JHpexkTopom Ynpasasioweid KoMmnanuu.

7.2. Hactosmas TToauTHKa NOAIEKHT KOPPEKTHPOBKE B Cl1ydae H3MEHEHHs 3aKOHOAaTeNbCTRE
PO, peryiupyronmx opraHoB B 001aCTH 3aLMThl NEPCOHAIBHBIX JAHHBIX, BHYTPEHHHX JOKYMEHTOB
Komnanun B obnactu 3aumtMThl KoH(uaeHUManbHOH uubopmaunu. [Ipn BHecenun wui3MeHeHHH B
saronoBke [TOMHTHKK yKa3bIBASTCSH HOMEP BepPCHM M Jara NMocieaHero o0HoBneHus peaakuiu. Hosas
penakuus [TondTHKY BCTYMAeT B CHJIY € MOMEHTA €€ YTBEPHK/IAEHHs [eHEPAIbHBLIM JHPEKTOPOM
Komnanuu 1 pasmelllenns Ha caiite Komnanuu.

7.3. B cayuae u3MeHenus 3akoHodatesnbeTBa PO B 001aCTH 3aMUTHI NEPCOHAIBHBIX JaHHbBIX,
HOpMbI [1OAWTHKM, NPOTHBOPEYalllMe 3aKOHOMATENbCTBY., He TNMPHMEHSIOTCA 10 MPHBEIACHHA HX B
COOTBETCTBHE.



